[Company Letterhead / Logo]
[bookmark: _ozyv0o5eso6z]Record of Employment (ROE) and Final Pay Confirmation Letter
Date: [Insert Date]

Employee Name: [Full Legal Name]
Employee Address: [Mailing Address]
RE: Record of Employment (ROE) and Final Pay Confirmation__________________________
Dear [Employee Name],
This letter confirms the conclusion of your employment with [Company Name], effective [Last Day Worked], and provides details regarding your Record of Employment (ROE) and final pay.
[bookmark: _b2wt6rvwpt25]Record of Employment (ROE)
Your Record of Employment (ROE) has been issued in connection with the end of your employment.
· Last Day Worked: [Date]
· Reason for Issuance: [e.g., Shortage of Work, End of Contract, Termination, Resignation, Other]
Your ROE has been submitted electronically to Service Canada and can be accessed through your My Service Canada Account (MSCA). Should you experience any difficulty accessing your ROE or require further clarification, please contact Service Canada or [HR Contact Information].
[bookmark: _7dk1fj3hwo24]Final Pay Details
Your final pay includes the following amounts, issued in accordance with applicable Employment Standards legislation:
	Description
	Amount

	Regular Wages (up to [Last Day Worked])
	$[XX.XX]

	Vacation Pay Accrued
	$[XX.XX]

	Statutory Holiday Pay (if applicable)
	$[XX.XX]

	Termination Pay / Pay in Lieu of Notice (if applicable)
	$[XX.XX]

	Other (please specify)
	$[XX.XX]

	Gross Final Pay
	$[XX.XX]

	Less: Statutory Deductions
	($[XX.XX])

	Net Final Pay
	$[XX.XX]


Your final pay will be issued via [direct deposit / cheque] on [Payment Date].
A T4 slip will be issued in the normal course, in accordance with CRA requirements.
If you have any questions regarding this letter, your ROE, or your final pay, please contact [HR or Payroll Contact Name] at [email/phone].
We thank you for your contributions to [Company Name] and wish you success in your future endeavors.
Sincerely,


[Name]
[Title]
[Company Name]

